
The Dorcan Church 
 

Child Protection Policy 
 
The following document is the Child protection Policy for the Dorcan Church and is 
written having taken reference from the Home Office guidelines called ‘Safe from Harm’ 
and the document ‘Safe and Sound - guidelines to good practice in the care of children 
and young people in the Diocese of Bristol’). 
 

Policy Statement 
 
It is the responsibility of all members of the Dorcan Church to give paramount 
importance to the nurture and care of children and young people in a safe and 
secure environment. 
 
Guidelines to implement our Child protection Policy 
 
1. Plan the work of individual groups so as to minimise situations where the abuse 

of children may occur. Please read details in appendix A titled ‘Good Practice’ 
 

2. Use the system where by children are able to talk to an independent person. A 
photograph, Christian name and mobile phone number should be displayed 
alongside a ChildLine Poster in a prominent place in the Church Centre.  
The nominated person for Child protection in the Dorcan Church is Mrs. Sandra 
Marshall. 
The independent person is Mrs. Joan McCann. 
Where there is a membership form for an activity this information should be 
displayed. 
 

3. Apply agreed procedures for recruiting and selection of volunteers. 
The ECC will use the facility of the Diocesan umbrella to obtain CRB disclosure. 
As stated in the code of practice having a criminal record in itself should not 
prevent a person from being appointed to any post unless the offence debars 
the person. They should be treated according to their merits and to any special 
criteria of the post (further information in the Diocesan Handbook ‘Safe and 
Sound’) 
a)  Everyone wishing to work with children and young people will be asked 
to complete an application form. (See list of key workers.) 
b)  Before a new volunteer is accepted two references will be obtained. 
c) A confidential Declaration Form prior to an enhanced CRB check will be 
completed 
d) New applicants will be appointed by Dorcan ECC. 
e) There will be a probationary period of six months. 
f) Volunteers for short term work such as Holiday Club will be supervised 
by a recognised leader (steps a, b and a confidential Declaration form must also 
be completed). 
 

4. Enhanced Disclosures should also be sought for all nominated persons, church 
wardens, deputy wardens, centre managers, music leaders and all people who 
are seen to be in a position of trust in the church community who have contact 



with children. 
 

5. All volunteers/paid staff should have a clear, written job description (this applies 
to existing as well as new workers). 
 

6. Issue guidelines to all volunteers/paid workers on how to recognise and 
respond to disclosures or discovery of abuse. 
 

7. Provide training to all leaders with the nature of child abuse and child protection. 
 

8. All confidential material will be in a secure place at the home of the nominated 
person. A detailed list of the current status of voluntary workers will be held on 
the computer of the Electoral Roll Officer. The ECC Secretary will hold names 
as required. 
 

9. Responsibility for Health and Safety on Church premises rests with the ECC but 
all leaders of activities with children should satisfy themselves that the 
premises/rooms are safe for the activity. 
 

10. All key holders will be required to sign a declaration as set out in the Form for a 
key Holder (example at back) 
 

11. The Dorcan Church has insurance cover for Public Liability. 
 

12. Organisations meeting at St. Paul’s Centre and St. Tim’s will be expected to 
adhere to the Child protection Policy and Guidelines for Good Practice 
procedures, and this will be included in their contracts. 
 

13. Individual users will be required to sign stating they will adhere to the booking 
conditions of the church centre. 
 

 
 
The full edition of the Diocese of Bristol document called ‘Safe and Sound - guidelines 
to good practice in the care of children and young people’ is held by Sandra Marshall 
and Joan McCann. These are available to read if requested. 
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Appendix A - Good Practice 
 

- Inform all parents that they are responsible for their children until the time that they 
have transferred their child to the care of a leader. 
 
- Inform all parents of the expected finishing time of an activity, at which time they 
assume responsibility for their own children. 
 

__Code of Behaviour 
 
Everyone working with children should:- 
 

 Treat all children/young people with respect and dignity befitting their age. 
 Watch their own language, tone of voice and body language. 
 Learn to control and discipline children/young people without physical 

punishment which is illegal for children’s workers. 
 Use supervision as a means of protecting children. 
 Work with or within the sight of another adult. A minimum of two adults with any 

group of children. 
 Avoid taking young children to the toilet, when unavoidable make sure another 

adult is informed. 
 Try to ensure that a mixed group has male and female helpers. 
 Ensure that children/youn people know they can speak to the independent 

person in the parish. 
 Ensure they know who the independent person is by pointing out photograph on 

noticeboard. 
 Visitors who require access to the children must always be accompanied by a 

known person. 
 
 
First Aid 
 
First Aid should be administered bt someone suitably qualified and with others present. 
Treatment must be recorded in the first aid book 9found on the shelf in snug at St. 
Paul’s and in the kitchen in St. Tim’s together with a first aid box. 
 
Photographs 
 
Parents/Guardians must be given the opportunity to refuse permission for any 
photographs taken of their children. 
 
Registration 
 
Basic information on each child/toung person in a group should be available (example 
form enclosed). A register of attendance should be kept for each session with a record 
of adult leaders and children/young people present. 
 



Accommodation 
 
In the Dorcan parish church wardens and the person responsible for Health and Safety 
in each centre are responsible for risk assessing the accommodation. Leaders should 
however pay careful attention to safety procedures, safety of building and equipment, 
constant vigilence in best practice. See safety check list Appendix D. 
 
Out of Church visits 
 
All off-site visits/activities must have ECC approval and must appear in the ECC 
minutes after completing Activity and consent forms. Consult Off Site Visit booklet. 
 
Transport 
 
Children and young people should not be taken out in private cars without the prior 
consent of their parents. This also applies to giving lifts to and from a church activity. 
 

 If any leader or helper use their own cars for youth/children’s work it is essential 
that they consult their insurers and confirm this to the ECC. 

 Any driver who has an ‘unspent’ conviction for a driving offence should not 
transport children. 

 There should be two adults in each car and a minimum of two children. If in an 
emergency a driver has to transport one child on his/her own the child should sit 
in the back and this should be recorded on an incident sheet (found in First Aid 
folder) 

 



Child Protection Policy 
 

APPENDIX B - Child Abuse: Identification and Responses 
 
It is the duty of every Christian to be vigilant about the care of children in the 
congregation and other Church related activities. 
 
In the main child abuse is perpetrated by an adult, male or female, who is well known to 
the child. Other trusted adults, and this includes various professionals, leaders and 
members of the child’s church may misuse their authority and abuse. 
 

1) Definition of abuse 
 
 Physical, where children or young people receive physical hurt or injury. 
 Emotional, where children or young people are harmed by a constant 

lack of love and affection, or threats, taunting. It may involve causing 
children to feel frightened or in danger. 

 Sexual, where children or young people are forced to take part in sexual 
activities whether or not the child is aware of what is happening. 

 Neglect - failure to meet a child’s basic physical or physiological needs. 
 Organised abuse. This may be defined as abuse involving one or more 

abusers and a number of children/young people. 
 Spiritual abuse. This could be defined as an abuse of power, which 

involves manipulating or coercing someone into thinking, saying or doing 
things without respecting an individual’s right to choose for themselves. 

 
2) As a volunteer with children/young people you are not responsible for 

diagnosing abuse. However we have a responsibility to be aware and alert 
to signs that all may not be well with a child. 
 
The following situations should alert you to the possibility that a child is 
being harmed. 
 Unexplained injuries or bruising which have received no medical 

attention. 
 Any situation concerning physical harm. 
 Any situation concerning sexual activities and inappropriate sexual 

behaviour. Pre-occupation with sexual matters. 
 Neglect - failure to grow, hunger or stealing food. 
 Changes or regression in mood or behaviour. A child may become 

withdrawn, clingy or anxious. 
 Running away. 
 Attention-seeking behaviour. 

 
3) If a child CHOOSES TO SPEAK TO YOU - ABOVE EVERYTHING ELSE - 

LISTEN 
 
If a child makes a disclosure of abuse, listen, do not promise confidentiality 
and, as soon as possible, record what has been said. It is helpful to 
encourage the child and say you will do what you can to help. 
Seek advice from  your Nominated Person who knows where to get support. 
(Do not discuss your concerns with the minister as this may compromise 
his/her pastoral role.) 



4) IF YOU SUSPECT A CHILD/YOUNG PERSON IS AT RISK OF ABUSE. 
THE ONE THING YOU MUST NOT DO IS - - - - NOTHING. 
 
Not all concerns about young people to child abuse and there may be other 
explanations. It is important to keep an open mind and consider what you 
know about the child. Unless therre is clear evidence of abuse, it may be 
helpful to note your concern and discuss them with the Nominated person. 
 
There are clear guidelines and procedures that the Nominated person must 
take if there is evidence of Child Abuse, therefore recording information and 
confidentiality are paramount. 

 
 

 
 
 


